IE0601 Rules and Guidelines for Short Term Scientific Missions

(updated 11 October 2009)

In the Braga Meeting (5-7November 2008) the Action’s MC agreed that presently funds are available in the current Budget and applications are encouraged (no deadline, will be on a “first come, first served” basis, subject to approval by the SC).

The subject of the proposed STSM shall fall within the scopes of our Action, i.e. “Wood Science for Conservation of Cultural Heritage”. The Action’s Steering Committee is in charge of evaluating whether this requirement is satisfied.

The complete rules can be downloaded from the Vademecum on COST website http://www.cost.esf.org/participate/guidelines. 

Application form, to be filled and submitted on-line: https://www.cost.esf.org/index.php?id=91 

In order to complete the application, the whole set of documents (see Notes below) should be sent to the Chair (luca.uzielli@unifi.it) and to the Action’s STSM Manager: Anastasia Pournou (pournoua@teiath.gr). 

Please consider the following notes from Caroline WHELAN, Science Officer (November 18, 2008), including some later clarifications about the Host acceptance letter/email, by Milena Stoyanova, Administration Officer:

1. For a STSM, an amount of 60 to 90 EUR for the daily allowance and 300 EUR for the travel is recommended. The vast majority of Action approvals for STSMs correctly stay within the recommended amounts.

*These amounts are not obligatory. The applicant can request larger amounts for either travel and/or daily allowance and the Action MC can approve larger amounts. However in this case I require a justification to accompany the application. For example, an original scanned quotation for travel/accommodation/similar.

Please remind applicants that "the financial support from the COST Action is a contribution to the costs of a STSM and may not necessarily cover all the costs in each case."

2. A complete application should be sent to COST Office with MC approval from the Chair/STSM coordinator. A complete application includes: MC approval, Applicant’s CV, Work plan, Online application, Host acceptance letter/email [which shall indicate explicitly (a) the name of the Applicant, and (b) the dates of the STSM; it may be an e-mail message, which requires no original signature, or an attached document (.doc or .pdf), which requires to bear the Host’s signature], and in the case of exceptions to the guideline amounts (see *above), justification of requested amounts. 

The COST Office will not consider an incomplete application or those received directly from the applicant.

3. The applicant shall send the on-line application with the Host pre approval, CV and Work plan to the MC Chair the STSM Coordinators for further assessment.

4. An STSM application must be received a minimum of 4 weeks in advance of the mission. Application implies a complete application to the COST Office.

5. Clarification concerning item 3.11.1 "STSM Scientific Report" at the part  "Confirmation by the Host Institute of the successful execution of the mission":

Confirmation letter by the Host Institute shall indicate explicitly (a) the name of the Applicant; (b) the dates of the STSM; (c) that the mission has been executed successfully;  (d ) that the Applicant’s report is approved. Such letter may be an e-mail message, which requires no original signature, or an attached document (.doc or .pdf), which requires to bear the Host's original (handwritten) signature.

